[Insert entity name]


Insert Parish Name
Trustees’ Annual report and Statement of Receipts and Payments and Assets and Liabilities 
For the year ended insert date
 Charities Number: insert charity number
Example Receipts & Payment Accounts
These example financial statements are for guidance only.  The example FS are intended only to give a basis introduction to Charities Accounting and Charities Reporting.  It is strongly advised that each Parish should seek the advice of the independent examiner in completing the Financial Statements.  
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Insert Parish Name
References and administrative details 

Charity Name:
The Best Parish Church

Charity Registration Number:
Insert No xxxxxx
Contact Address: 
The Church Office

10 Singing Street

XXXX

Trustees

List all trustees who served at any time during the year and up to the date of signing the accounts. – I.e. at a minimum Select Vestry Members  

Principal Office-bearers

Clergy:


Church Treasurer:


Church Warden- Clergy:


Church Warden - People:


Independent Examiners
(Name and address should be given)

Bankers

Bank of Last Resort

Penny Lane

XXXX

Trustees’ Annual Report for the year ended [insert date]
Trustees report is outstanding and guidance will be provided in due course

Signed on Behalf of the Trustees  
Trustee 1
Trustee 2 

Date …………………………..

Independent Examiners Report to the Trustees of [entity name]
To be provided by Accountant
Receipts and Payments Account for the year ended [insert date] 

	
	

Note
	Unrestricted 
Funds 
20xx
€
	
	Restricted 
Funds 
20xx
€
	
	Endowment
Funds
20xx
€
	
	
Total
20xx
€
	
	
Total
20xy
€

	Receipts

	
	
	
	
	
	
	
	
	
	

	Donations & plate collection

Proceeds from Fund Raising Events 
	
	
	
	
	
	
	
	
	
	

	Legacies
	
	
	
	
	
	
	
	
	
	

	Bank & Deposit interest
	
	
	
	
	
	
	
	
	
	

	Investment income
	
	
	
	
	
	
	
	
	
	

	Rental of premises
	
	
	
	
	
	
	
	
	
	

	Sale of assets
	
	
	
	
	
	
	
	
	
	

	Sale of investments
	
	
	
	
	
	
	
	
	
	

	Grants
	
	
	
	
	
	
	
	
	
	

	Receipts from General Trustees
	
	
	
	
	
	
	
	
	
	

	Other Receipts
Receipts from Parish Organisation’s
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Total Receipts
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Payments
	
	
	
	
	
	
	
	
	
	

	Wages and Salaries

Diocesan Costs/Assessment
Church Running Costs 

Glebe Costs 

Parish Centre Costs 

Administration Costs

Fundraising Costs

Charitable Donations
Purchase of Fixed Assets

Investment Management Costs

Legal Fees

Accountants Fees  
Payments from Parish Organisation’s
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Total Payments
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Excess of Receipts over Payments for the year before transfers
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Transfers
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Excess of Receipts over Payments for the year
	
	
	
	
	
	
	
	
	
	


On Behalf of the Trustees

Trustee 1

Trustee 2 

Statement of Assets and Liabilities as at [Insert Date]
	
	
	Unrestricted Funds

20xx

€
	Restricted 

Funds

20xx

€
	Endowment Funds

20xx

€
	Total 

20xx

€
	Total

20xx 

€

	Cash Funds 
	
	
	
	
	
	

	Current Accounts
	
	
	
	
	
	

	Deposit Accounts
	
	
	
	
	
	

	Total Cash Funds
	
	
	
	
	
	

	
	
	
	
	
	
	

	Investment Assets
	
	
	
	
	
	

	Equity Investments 
	
	
	
	
	
	

	Other Listed Investments
	
	
	
	
	
	

	Investments in RCB / CIT Unit Trusts 
	
	
	
	
	
	

	Other unlisted investments 
	
	
	
	
	
	

	Investment Properties 
	
	
	
	
	
	

	Total Investment Assets
	
	
	
	
	
	

	
	
	
	
	
	
	

	Assets retained for the Parish’s own use
	
	
	
	
	
	

	Parish Centre
	
	
	
	
	
	

	Glebe House
	
	
	
	
	
	

	Fixtures and Fittings
	
	
	
	
	
	

	Total Assets retained for the Parish’s own use
	
	
	
	
	
	

	
	
	
	
	
	
	

	Bank Loans
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total Assets less Bank Loans
	
	
	
	
	
	


Please note if a Parish has liabilities such as bank loans for whatever reason these should be disclosed in the statement of assets and liabilities.
On Behalf of the Trustees

Trustee 1

Trustee 2 

Notes to the financial statements for the year ended [insert date]
1. Accounting policies

Set out below are the principal accounting policies which have been adopted in the compilation of the Receipts and Payments Account and the Statement of Assets and Liabilities 
(a) Receipts and Payments Account

All items of income and expenditure included within the Receipts and Payments Account have been accounted for on a cash receipts basis.
(b) Statement of Assets and Liabilities 

(i) Assets retained for the Parish’s own use 

The assets of the Parish, retained for its own use comprise:-

· Church Building and Graveyard

· Parish Centre 

· Glebe House

· Fixtures and fittings 

The Church Building and Graveyard are deemed to be Heritage assets as defined by the Charities SORP (FRS102)

These Heritage assets are not included in the statement of assets and liabilities as information on the cost or valuation is not available and such information cannot be obtained at a cost commensurate with the benefit to the users of the accounts and to the parish.  (This is the most common accounting policy, where the Church is not deemed to be a heritage asset, specific advice will need to be taken).
The Parish Centre (3 potential options)
· Is physically attached to the church as such is not separable as an individual asset. As such it is deemed to be a Heritage asset and no value is ascribed to it in the statement of assets and liabilities. 

· Was built / acquired in xxxx. There are no reliable records of the cost of this construction/ acquisition and valuation approach for such a building lacks sufficient reliability. As a result this building is not recognised in the parish statement of assets and liabilities. 

· Is recognised at cost of construction / acquisition. No depreciation has been provided on the parish centre buildings as the current estimated residual value is not less than its carrying value and the remaining useful life currently exceeds 50 years.  

The Glebe House is recognised at cost / deemed cost, being the estimated fair value of the property at xx.xx.xx. No depreciation has been provided on the glebe house as the current estimated residual value is not less than its carrying value and the remaining useful life currently exceeds 50 years.  

Fixtures and Fittings are recognised at cost and are depreciated on a straight line basis over a period of x years 

ii) Investments

Fixed asset investments comprising investment properties, investments in equities (ordinary shares) and investment in RCB/CIT Unit Trusts are initially recorded at cost and are then subsequently stated at fair value at each year end date.  Investments in unquoted investments are recorded at cost and are assessed annually for impairment. 

Notes to the financial statements for the year ended [insert date] (continued)
	2. Reconciliation of Cash Funds 
€
Total Cash Funds at Beginning of the year 

Receipts for the Year  

Payments for the Year  

Total Cash Funds at end of the year 


	
	
	
	
	
	


3. Movement in Funds

	
	At 1 Jan
20xx
€
	
	Incoming
Resources
€
	
	Outgoing
Resources
€
	
	Transfers
€
	
	At 31 Dec
20xx
€

	Endowment funds
	
	
	
	
	
	
	
	
	

	The Smith Bequest
	
	
	
	
	
	
	
	
	

	The Jones Legacy
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Restricted funds
	
	
	
	
	
	
	
	
	

	Flower Fund
	
	
	
	
	
	
	
	
	

	New Hall Fund
	
	
	
	
	
	
	
	
	

	Youth worker Fund
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Unrestricted funds
	
	
	
	
	
	
	
	
	

	Designated Fabric Fund
	
	
	
	
	
	
	
	
	

	Designated Music Fund
	
	
	
	
	
	
	
	
	

	Sunday School Fund
	
	
	
	
	
	
	
	
	

	General Fund
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total funds
	
	
	
	
	
	
	
	
	


	Purposes of Endowment Funds

	· Income from the Smith Bequest is to be used to provide Sunday school teaching materials.

	· Income from the Jones Legacy is to be used to provide music resources.

	

	Purposes of Restricted Funds

	· Flower Fund: This is a fund to provide flowers for display during services of worship.

	· New Hall Fund: This is a fund to assist with the cost of building a new hall adjoining the current building.

	· Youth worker Fund: This is a fund to be used towards the payment of the youth worker's salary.

	

	Purposes of Designated Funds

	· Fabric Fund: The Trustees have set aside funds for the maintenance of the church property.

	· Music Fund: The Trustees have set aside funds for the purchase of music resources for use in worship.

	· Sunday School Fund: The Trustees have set aside funds for use by the Sunday School.

	

	Examples above of descriptions should be entered for each endowment, restricted or designated fund.  Please note that only material funds require to be disclosed.


Notes to the financial statements for the year ended [insert date] (continued)

4. Collections for Third Parties

	
	20xx
€
	
	20xy
€

	Bishops’ Appeal
	
	
	

	Christian Aid
	
	
	

	etc
	
	
	

	
	
	
	


The above amounts have been included in Receipts for the Year under “xx” and in Payments for the year under “xx”.
5.  Transactions with the Trustees 

 The parish paid expenses of € ---- relating to the running costs of the glebe house which is occupied by the rector. No trustee received any remuneration or reimbursement of expenses during the year.  
No trustee or a person related to a trustee had any personal interest in any contract or transaction entered into by the parish / charity during the year.  (If a trustee or trustee business provided professional services and received any payment for these services this must be disclosed)

6. Governance Costs 

Governance costs of € xx were incurred during the year of which €xx relates to fees paid to the independent accountant. Governance costs are included in the Receipts and Payments Accounts. 
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