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Representative Church Body

Charities Reporting for Northern Ireland

The detail included in the example financial statements and guidance notes are intended to generally apply to Church of Ireland Parishes.  It is not possible to be prescriptive for every unique situation within every Church of Ireland Parish and so each Parish may need to take professional advice on specific local matters from the Independent Examiner or the Independent Auditor.  The guidance provided is summary only and intended to give an introduction to the area of Charity Accounting.

Please note that more detailed guidance is available on the Charities Commissioner for Northern Ireland website www.charitycommissionni.org.uk.  The Commissioner in Northern Ireland has produced excellent guidance covering:

· Charities reporting and accounting: the essentials

· Receipts & Payments Accounts

· Accrual Accounts

· The Trustees’ annual report & public benefit reporting

· Independent examination of charity accounts: examiner’s guide

· Charity reporting and accounting: overall summary

Further guidance is available on the Church of Ireland website www.ireland.anglican.org/parish-resources which should be read in conjunction with the example accounts for Receipts & Payments and the example SORP compliant accrual accounts.  These include

1. Glossary of Terms for SORP Accrual Annual Financial Statements & Trustee Report

2. Explanatory Notes to SORP Accrual Annual Financial Statements

3. Guidance on valuing Church Property

Please ensure that you check the website to ensure that the version you are using is the most up to date.

Please note the Charities Commissioner of Northern Ireland will require submission of reports in pdf format only.  The Charities Commissioners system will require three separate documents to be uploaded a) The Trustees report, b) The Independent Examiners/Independent Auditors Report and c) The Financial Statements (the annual accounts).
Further guidance will be added in due course.  
[Entity name]
Annual report and financial statements
For the year ended [insert date]
 Charities Number: insert number
SORP accounts
These example financial statements are for guidance only.  The example FS are intended only to give a basis introduction to Charities Accounting and Charities Reporting.  It is strongly advised that each Parish should seek the advice of the independent examiner / auditor in completing the Financial Statements.  

Nov 2016
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Charity Name:
The Best Parish Church

Charity Registration Number:
Insert number (xxxxxx)
Contact Address: 
The Church Office

10 Singing Street

XXXX

Trustees

List all trustees who served at any time during the year and up to the date of signing the accounts. – i.e. at a minimum Select Vestry Members  
Principal Office-bearers

Clergy:


Church Treasurer:


Church Warden- Clergy:


Church Warden - People:


Independent Auditor or Examiner
 (Name and address should be given)

Bankers

Bank of Last Resort

Penny Lane

XXXX

Trustees’ Annual Report for the year ended [insert date]
The trustees present the annual report and accounts for the Best Church for the year ended [insert date].

Objectives and Activities (the wording supplied for Charitable Objectives and Activities were approved by General Synod in 2015.)   
The charitable purpose of the Church of Ireland is the advancement of religion. 
The principal function of the [”The Best Church of Ireland Parish”] is to support the advancement of the Christian religion by promoting, through the work of the [“The Best Parish Church”] the whole mission of the Church, pastoral, evangelistic, social and ecumenical. Being open to and engaging with society as a whole and offering support for those needing help are fundamental to the practical delivery of the benefits of Christianity. 

As a result of activity in the pursuit of the advancement of the Christian religion, the [“The Best Church of Ireland Parish”] has custody of property and of records, materials and artefacts of significance to the cultural and religious heritage and maintenance of which is undertaken by the select vestry of the [Best Church of Ireland Parish”].
Achievements, Performance & Public Benefit
This will vary from year to year and parish to parish and should detail the Achievements & Performance of the Parish.  For example give details of worship and prayer, the provision of pastoral care, mission and outreach work, Parish groups, new activities commenced during the year, innovation in worship, special events etc. The activities contained in this section should be linked to your charitable purpose and public benefit. 

The public benefit section of the trustees report must report annually on how the Parish has continued to meet the Public benefit requirement. Demonstrate how the activities of the Parish implement the charitable purpose (the advancement of religion), e.g. public worship, support for the provision of public worship and other activities through which Christian witness and outreach are delivered. Say who benefits – the public or sections of the public such as youth, homeless.  Explain how the Parishes activities provided benefit to the beneficiaries – benefits of public worship will include contributing to spiritual well-being of participants, the reinforcement of Christian values, or the provision of meals for the homeless.  Detail any restrictions on who can benefit and explain any restrictions to access of services or facilities –e.g. fees charged for search of parish records, restrictions to access to Church properties for public safety.  Confirm you have mitigated any potential harm from the activities e.g. Child protection policy or restricted access to unsafe areas.

The trustee’s report must also contain a statement of compliance with the Charity Commission for NI guidance on Public Benefit, suggested wording, “The Parish has given careful consideration to the Charity Commission for Northern Ireland’s guidance on public benefit to ensure that the actives entered into during the year have helped to achieve the Parish’s objectives and activities, as well as providing public benefit”.

Financial Review

· Provide an overview of the Parish’s financial position at the reporting date 
· Explain Trustee’s policy on holding reserves 

Going Concern
It is good practice to have a separate heading for going concern to shows that the trustees have considered the appropriateness of the going concern concept for the Parish..   Example working where the Select Vestry are satisfied that the Parish will continue as a going concern might be “The trustees have reviewed the budgets for the year ahead and are satisfied that there are adequate funds in place to ensure that the Parish can continue its activities and the financial statements for the year end XX can be signed off as a going concern”.  Alternative wording will be required if the Parish cannot satisfy the going concern concept, in which case the Parish will need to take appropriate advice from the Independent Examiner or Independent Auditor. 
Trustees’ Annual Report for the year ended [insert date] (continued)

Structure, Governance and Management

Governing Document and Constitution of the Charity 
Chapter III of the Constitution of the Church of Ireland governs Parishes and Parochial Organisation.  The Select Vestry members are the Charity Trustees
Recruitment and Appointment of Select Vestry 
All members of the Church of Ireland who are over the age of 18 and are either resident within the parish or live elsewhere but have been accustomed members of the congregation for at least three months, may register as members 
of the general vestry of the parish, allowing them to attend and vote at meetings of the general vestry and to stand for election to the select vestry.  Meetings of the general vestry are held at least once a year. The Select Vestry is elected as part of this General Vestry meeting. The Select Vestry will hold their positions for a period of one year. Select Vestry members may be re-elected annually and there is no limit on the number of terms which may be served  

Pay and remuneration
Where the Incumbent of the Parish stipend is paid directly by the Parish, provide information that the incumbent receives a stipend in accordance with figures approved by the General Synod of the Church of Ireland and details of office and locomotory allowances.  
Organisational Structure

(This section should be amended as appropriate)

The select vestry is responsible for the day to day management of the parish.  The select vestry consists of the member of the clergy serving in the parish, any curate assistant (“the curate”), the churchwardens, the glebe wardens and generally not more than twelve other members of the general vestry elected at the General Vestry. 

Trustees’ Annual Report for the year ended [insert date] (continued)

Organisational Structure (continued)
The select vestry is chaired by the incumbent or other member of the clergy officiating in the parish. Select vestry members are responsible for making decisions on matters of general concern and importance to the parish including deciding how parish funds are to be applied. 

The select vestry meets at times fixed by the members or by the diocesan synod.  Special meetings may be convened at any time by the chairperson or the churchwardens.  In 201X the Select Vestry meet X times during the year and the average attendance was X%. 

Statement of Trustees' Responsibilities

The trustees are responsible for preparing the Trustees’ Report and the financial statements in accordance with applicable law and regulations.

The law applicable to charities in the Northern Ireland requires the trustees to prepare financial statements for each financial year. Under that law the trustees have prepared the financial statements in accordance with Generally Accepted Accounting Practice in the United Kingdom (accounting standards issued by the Financial Reporting Council in the UK , including Charities SORP (FRS 102) “ Accounting and Reporting by Charities: Statement of Recommended Practice applicable to charities preparing their accounts in accordance with the Financial Reporting Standard applicable in the UK and Republic of Ireland (FRS 102) “and promulgated by the Institute of Chartered Accountants in the United Kingdom and United Kingdom Law)  Under that law the trustees must not approve the financial statements unless they 
Trustees’ Annual Report for the year ended [insert date] (continued)

are satisfied that they give a true and fair view of the state of the affairs of the charity and of the statement of financial activities of the charity for that period. 

In preparing these financial statements, the trustees are required to:

· select suitable accounting policies and then apply them consistently;

· make judgments and estimates that are reasonable and prudent

· state whether the financial statements have been prepared in accordance with applicable  Accounting Standards and identify the standards in question , subject to any material departures being disclosed and explained in the financial statements; and

· prepare the financial statements on the going concern basis unless it is inappropriate to presume that the Parish will continue as a going concern.

Trustees’ Annual Report for the year ended [insert date] (continued)

The trustees are responsible for keeping accounting records that are sufficient to show and explain the Parish’s transactions and disclose with reasonable accuracy at any time the financial position of the Parish and enable them to 
ensure that the financial statements comply with the Charities Act (Northern Ireland) 2008, the Charity (Accounts and Reports) Regulations (Northern Ireland) 2008 and the provision of the Constitution of the Church of Ireland. They are also responsible for safeguarding the assets of the Parish and hence for taking reasonable steps for the prevention and detection of fraud and other irregularities.

Statement as to disclosure to our auditors / examiners
In so far as the trustees are aware at the timing of approving our trustees’ annual report:

· there is no relevant audit information of which the charitable company’s auditor is unaware; and

· the trustees have taken all steps that they ought to have taken to make themselves aware of any relevant audit

information and to establish that the company’s auditor is aware of that information.

Independent Auditors / Examiners
The auditors / examiners, (insert auditors / examiners name), have indicated their willingness to continue in office, and a resolution concerning their reappointment will be proposed at the Annual Easter Vestry Meeting.

On Behalf of the Trustee
Trustee 1

Trustee 2 

Date 
Independent Auditor’s / Examiners Report to the Trustees of [entity name]
To be provided by Independent Auditors / Examiner depending on the charities income.
Where income is greater than £250,000 but less than £500,000 then accrual accounts must be prepared and be independently examined.
Where income is £500,000 or greater, then accrual accounts must be prepared and be independently audited.
Independent Auditor’s / Examiner’s Report to the Trustees of [entity name] (continued)
Statement of Financial Activities for the year ended [insert date]

	
	

Note
	Unrestricted 
Funds 
20xx
	
	Restricted 
Funds 
20xx
	
	Endowment
Funds
20xx
	
	
Total
20xx
	
	
Total
20xy

	Income
	
	£
	
	£
	
	£
	
	£
	
	£

	
	
	
	
	
	
	
	
	
	
	

	Donations & legacies
	3
	
	
	
	
	
	
	
	
	

	Other trading activities
	4
	
	
	
	
	
	
	
	
	

	Investments
	5
	
	
	
	
	
	
	
	
	

	      Charitable activities
	6
	
	
	
	
	
	
	
	
	

	      Other income
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Total Income
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Expenditure on:
	
	
	
	
	
	
	
	
	
	

	Generating funds
	7
	
	
	
	
	
	
	
	
	

	Charitable activities
	7
	
	
	
	
	
	
	
	
	

	Other 
	
	
	
	
	
	
	
	
	
	

	Total Expenditure
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Net Income/ (Expenditure) before transfers
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Transfers between funds
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Net Income/ (Expenditure) before other recognised gains and losses
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Gain/(Loss) on investments assets

	8
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Net movement in funds
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Reconciliation of funds:
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Total funds brought forward
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Total funds carried forward
	
	
	
	
	
	
	
	
	
	


Statement of Financial Position /(Balance Sheet) as at [insert date]

	
	Note
	
	20xx
	
	20xy

	Fixed Assets
	
	
	£
	
	£

	Tangible Fixed Assets
	11
	
	
	
	

	Investment Properties 
	12
	
	
	
	

	Investments 
	13
	
	
	
	

	Total fixed assets
	
	
	
	
	

	
	
	
	
	
	

	Current Assets
	
	
	
	
	

	Debtors
	14
	
	
	
	

	Cash and cash equivalents
	
	
	
	
	

	Total current assets
	
	
	
	
	

	
	
	
	
	
	

	Creditors – amounts falling due within one year 
	15
	
	
	
	

	Bank Loans
	
	
	
	
	

	Total creditors
	
	
	
	
	

	
	
	
	
	
	

	Net Current Assets
	
	
	
	
	

	
	
	
	
	
	

	Total net Assets
	
	
	
	
	

	
	
	
	
	
	

	The funds of the parish
	
	
	
	
	

	Unrestricted funds
	18
	
	
	
	

	General funds
	
	
	
	
	

	Designated funds
	
	
	
	
	

	Total unrestricted funds
	
	
	
	
	

	Restricted Funds
	18
	
	
	
	

	Endowment Funds 
	18
	
	
	
	

	
	
	
	
	
	

	Total charity funds
	
	
	
	
	

	
	
	
	
	
	


The notes on pages 10 to 19 are an integral part of these financial statements.

The financial statements on pages 7 to 19 were approved by the Board of Trustees on [insert date] and signed on its behalf by:


  Trustee 1

  Trustee 2
Statement of Cash Flows for the year ended [insert date]


	
	

Note
	
	Total
funds
20xx
£
	
	Total
funds
20xy
£

	
	
	
	
	
	

	Cash flows from operating activities:
	
	
	
	
	

	Net cash provided by (used in) operating activities
	20
	
	
	
	

	Cash flows from investing activities:
	
	
	
	
	

	Dividends, interest and rents from investments 
	
	
	
	
	

	Proceeds from the sale of property, plant and equipment 
	
	
	
	
	

	Purchase of property, plant and equipment 
	
	
	
	
	

	Proceeds from sale of investments 
	
	
	
	
	

	Purchase of investments 
	
	
	
	
	

	
	
	
	
	
	

	Net cash provided by (used in) investing activities
	
	
	
	
	

	Cash flows from financing activities:
	
	
	
	
	

	Repayments of borrowing 
	
	
	
	
	

	Cash inflows from new borrowing 
	
	
	
	
	

	Receipt of endowment 
	
	
	
	
	

	
	
	
	
	
	

	Net cash provided by (used in) financing activities
	
	
	
	
	

	
	
	
	
	
	

	Change in cash and cash equivalents in the reporting period
	
	
	
	
	

	Cash and cash equivalents at the beginning of the reporting period
	
	
	
	
	

	Change in cash and cash equivalents due to exchange rate movements
	
	
	
	
	

	Cash and cash equivalents at the end of the reporting period
	21
	
	
	
	


Please seek advice from Independent Examiner or Independent Auditor in preparing the Cash Flow Statement

Notes to the financial statements for the year ended [insert date]
1. Accounting policies



The principal accounting policies adopted, judgements and key sources of estimation uncertainty in the preparation of the financial statements are as follows:

a) Basis of preparation

The financial statements have been prepared on a going concern basis in accordance with Accounting and Reporting by Charities: Statement of Recommended Practice applicable to charities preparing their accounts in accordance with the Financial Reporting Standard applicable in the UK and Republic of Ireland (FRS 102) – (Charities SORP (FRS 102)), the Financial Reporting Standard applicable in the UK and Republic of Ireland (FRS 102).
The Parish meets the definition of a public benefit entity under FRS 102. Assets and liabilities are initially recognised at historical cost and transaction value unless otherwise stated in the relevant accounting policy note(s).

b) Preparation of accounts on a going concern basis

The Parish generally meets its day to day working capital requirements from its annual income. The Trustees have obtained and reviewed cash flow forecasts for  the coming year and based on these are satisfied that the Parish has resources to provide a reasonable expectation that it can continue to meet its financial obligations as they fall due for the foreseeable future . Therefore these financial statements have been prepared on a going concern basis 

c) Income

 Plate Collections, Weekly Envelopes, Graveyard income and Columbarium income are accounted for on a cash receipts basis as the amount is collected 
Income arising from the rental of Parish Centre facilities to third parties is recognised when the parish has entitlement to the funds, any performance conditions attached to the income have been met, it is probable that the income will be received and the amount can be measured reliably.

Income from government and other grants, whether 'capital' grants or 'revenue' grants, is recognised when the charity has entitlement to the funds, any performance conditions attached to the grants have been met, it is probable that the income will be received and the amount can be measured reliably and is not deferred.

Legacies  are included within Income  under either unrestricted or restricted funds according to the terms under which the donation is made and when the amount can be quantified with reasonable certainty.  Donations and gifts in kind are brought into the accounts at their fair value to the Parish.

d) Expenditure 
Expenditure is recognised once there is a legal or constructive obligation to make a payment to a third party, it is probable that settlement will be required and the amount of the obligation can be measured reliably.  
Irrecoverable VAT is charged as a cost against the activity for which the expenditure was incurred.

Notes to the financial statements for the year ended [insert date]
1. Accounting policies (continued)

e) Tangible assets 
The assets of the Parish comprise:-

· Church Building and Graveyard

· Parish Centre 

· Glebe House

· Fixtures and fittings 
The Church Building and Graveyard are deemed to be Heritage assets as defined by the Charities SORP (FRS102)

These Heritage assets are not included on the balance sheet as information on the cost or valuation is not available and such information cannot be obtained at a cost commensurate with the benefit to the users of the accounts and to the parish.

The Parish Centre (3 potential options)
· Is physically attached to the church as such is not separable as an individual asset. As such it is deemed to be a Heritage asset and no value is ascribed to it in the balance sheet as information on the cost or valuation is not available and such information cannot be obtained at a cost commensurate with the benefit to the users of the accounts and to the parish.
· Was built / acquired in xxxx. There are no reliable records of the cost of this construction/ acquisition and valuation approach for such a building lacks sufficient reliability. As a result this building is not recognised in the parish balance sheet 
· Is recognised at cost of construction / acquisition. No depreciation has been provided on the parish centre buildings as the current estimated residual value is not less than its carrying value and the remaining useful life currently exceeds 50 years  

The Glebe House is recognised at cost / deemed cost, being the estimated fair value of the property at xx.xx.xx. No depreciation has been provided on the glebe house as the current estimated residual value is not less than its carrying value and the remaining useful life currently exceeds 50 years. 

Fixtures and Fittings are recognised at cost and are depreciated on a straight line basis over a period of x years.
The assets’ residual values and useful lives are reviewed, and adjusted, if appropriate, at the end of each reporting period. The effect of any change is accounted for prospectively.

(Each Parish might set a minimum threshold of cost for an item to be considered to be capitalised as a fixed asset – i.e. not less than 1,000) 
Note – please refer to guidance on Accounting for Church Properties and obtain advice from Independent Examiner or Independent Auditor
Tangible assets are derecognised on disposal or when no future economic benefits are expected. On disposal, the difference between the new disposal proceeds and the carrying amount is recognised in the statement of financial activities and included in ‘Other operating (losses)/gains’.

Notes to the financial statements for the year ended [insert date] (continued)
1. Accounting policies (continued)



f) Investments

Fixed asset investments comprising investment properties, investments in equities and investment in RCB/CIT Unit Trusts are initially recorded at cost and are then subsequently stated at fair value at each balance sheet date.  Investments in unquoted investments are recorded at cost and are assessed annually for impairment. Unrealised gains and losses represent the difference between the fair value at the beginning and end of the financial year or, if purchased in the year, the difference between cost and fair value at the end of the year.  Realised gains and losses represent the difference between the proceeds on disposal and the fair value at the start of the year or cost if purchased in the year. Both realised and unrealised gains and losses in investments are reported within “Net Gains / (Losses) on Investments” within the Statement of Financial Activities. 
g) Cash and cash equivalents

Cash and cash equivalents includes cash in hand, deposits held at call with banks, other short-term highly liquid investments with original maturities of three months or less and bank overdrafts. Bank overdrafts are shown within Creditors Amounts falling due within 1 year.

h) Financial instruments

The Parish only has financial assets and financial liabilities of a kind that qualify as basic financial instruments. Basic financial instruments are initially recognised at transaction price and subsequently measured at their settlement value.
i) Funds

Funds are classified as either restricted funds or unrestricted funds, defined as follows.

Restricted funds are funds subject to specific requirements as to their use which may be declared by the donor or with their authority or created through legal processes, but still within the wider objects of the Parish.

Endowment funds are funds which have been given on the condition that the original capital sum is not reduced, but the income there from is used for the purpose defined in accordance with the objects of the Parish.

Unrestricted funds are expendable at the discretion of the trustees in furtherance of the objects of the charity.  If parts of the unrestricted funds are earmarked at the discretion of the trustees for a particular purpose, they are designated as a separate fund.  This designation has an administrative purpose only and does not legally restrict the trustees’ discretion to apply the fund.

Notes to the financial statements for the year ended [insert date] (continued)
2. Critical accounting judgements and estimation uncertainty

Estimates and judgments made in the process of preparing the financial statements are continually evaluated and are based on historical experience and other factors, including expectations of future events that are believed to be reasonable under the circumstances. The Trustees do not consider that there are any critical judgments made in applying the Parish’s accounting policies or that there are any critical accounting estimates or assumptions which may have a significant risk of causing a material adjustment to carrying amounts of assets and liabilities within the next financial year.
3. Donations and legacies
	
	Unrestricted
Funds
20xx
	
	Restricted
Funds
20xx
	
	Endowment
Funds
20xx
	
	
Total
20xx
	
	

20xy

	
	£
	
	£
	
	£
	
	£
	
	£

	Plate Collections
Weekly envelopes / FWO
	
	
	
	
	
	
	
	
	

	Tax recovered on Donations
	
	
	
	
	
	
	
	
	

	Legacies
	
	
	
	
	
	
	
	
	

	Endowment income
Special Appeals
Grants
	
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


4. Other trading activities

	
	
	
	
	
	
	
	
	
	

	Rentals from Parish Centre 
Special Fund Raising

Coffee Mornings

Summer Fete 

Christmas Fair 
	
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	 

	
	
	
	
	
	
	
	
	
	


5. Investments

	
	
	
	
	
	
	
	
	
	

	Deposit interest
	
	
	
	
	
	
	
	
	

	Dividends received
	
	
	
	
	
	
	
	
	

	Rental Income – Investment Properties
	
	
	
	
	
	
	
	
	

	Bank interest

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	 


Notes to the financial statements for the year ended [insert date] (continued)
	
	
	
	
	
	
	
	
	
	


6. Charitable activities

	Weddings and Funerals

Magazine Income

Grave Yard Income

Columbarium Income
Other Income 

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


7. Analysis of Expenditure 
	
	Unrestricted
Funds
20xx
	
	Restricted
Funds
20xx
	
	Endowment
Funds
20xx
	
	
Total
20xx
	
	

20xy

	
	£
	
	£
	
	£
	
	£
	
	£

	Generating Funds
	
	
	
	
	
	
	
	
	

	Investment Manager’s Fees
	
	
	
	
	
	
	
	
	

	Fundraising costs 
	
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Charitable Activities

Wages and Salaries

Diocesan Costs/Assessment
Church Running Costs 

Glebe Costs 

Parish Centre Costs 
Charitable Donations 
Administration Costs 
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Other Costs

Analyse as appropriate


	
	
	
	
	
	
	
	
	

	Total Expenditure
	
	
	
	
	
	
	
	
	


Governance costs of £ xx were incurred during the year of which £xx relates to fees paid to the independent auditor. Governance costs are included within Administration costs above 

Notes to the financial statements for the year ended [insert date] (continued)

8. Gain /(Loss) on Investment Assets
	
	
	20xx

£
	
	20xx

£

	Unrealised fair value gains / (losses ) on investments 
	
	
	
	

	Unrealised fair value gains / (losses ) on investment properties 
	
	
	
	

	Realised gains / (losses) on investments 
	
	
	
	

	Realised gains/(losses) on investment properties 
	
	
	
	

	
	
	
	
	


9. Taxation

The [insert parish name] is recognised as a charity for the purposes of applicable taxation legislation and is therefore not subject to taxation on its charitable activities.  

10. Analysis of staff costs, trustee remuneration and expenses, and the cost of key management personnel 

Employees
	
	20xx
£
	
	20xy
£

	Salaries and wages
	
	
	

	National insurance costs 
	
	
	

	
	
	
	

	Total
	
	
	

	
	
	
	

	The average number of employees during the year, calculated on the basis of a head count, was as follows:

	
	
	
	

	
	20xx
Number
	
	20xy
Number

	Ministerial support
	
	
	

	Administration
	
	
	

	Music staff
	
	
	

	Premises maintenance
	
	
	

	
	
	
	

	
	
	
	

	There are no employees in receipt of employee benefits in excess of £60,000 
	
	
	


Notes to the financial statements for the year ended [insert date] (continued)

Key Management and Trustees 
Key management are deemed to comprise the Trustees. The parish paid expenses of £ ---- relating the running costs of the glebe house which is occupied by the rector. No trustee received any remuneration or reimbursement of expenses during the year.  (Note where the incumbent is paid directly by the Parish, details of stipend paid and other expenses will need to be disclosed in this note).
No trustee or a person related to a trustee had any personal interest in any contract or transaction entered into by the charity during the year.  (If a trustee or trustee business provided professional services and received any payment for these services this must be disclosed)
11. Tangible fixed assets 
	
	Buildings
	
	Office
Equipment
	
	Total

	Cost
	£
	
	£
	
	£

	At beginning of the year
	
	
	
	
	

	Additions
	
	
	
	
	

	Disposals
	
	
	
	
	

	At end of the year
	
	
	
	
	

	
	
	
	
	
	

	Depreciation
	
	
	
	
	

	At beginning of the year
	
	
	
	
	

	Depreciation
	
	
	
	
	

	Disposals
	
	
	
	
	

	At end of the year
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Net book value at beginning of the year
	
	
	
	
	

	Net book value at end of the year
	
	
	
	
	

	
	
	
	
	
	


12. Investment Properties 

	
	
	£

	Balance at Beginning of the year 
	
	

	Additions during the year 
	
	

	Disposals during the year 
	
	

	Fair Value Gains / (Losses) 
	
	

	Balance at end of the year 
	
	


The year-end valuation of the Investment properties has been based on ……….
Notes to the financial statements for the year ended [insert date] (continued)

13. Investments

	Listed Investments 

£
Other 

Investments

£
Total

£
Balance at beginning of the year

Additions during the year 

Disposals during the year

 Fair Value  gain / (loss) on investments

  Balance  at end of the year

Analysis of Investments 

Equity Investments

Other Listed Investments 

Investments in RB Unit Trusts

Other unlisted investments 


	
	
	
	
	


14. Debtors

	
	
	
	
	
	
	
	20xx
£
	
	20xy
£

	Sundry debtors  
	
	
	
	
	
	
	
	
	

	Other (detail where material)
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


15. Creditors Amounts Due within 1 Year 
	
	
	
	
	
	
	
	20xx
£
	
	20xy
£

	Accruals and other creditors 
	
	
	
	
	
	
	
	
	

	Taxation and Social Security 
Bank Overdrafts 
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Notes to the financial statements for the year ended [insert date] (continued)
14. Financial instruments

The company has the following financial instruments:

	
	
	
	
	20xx
£
	
	20xy
£

	Loans and receivables held at amortised cost
	
	
	
	
	
	

	Investments 

Cash and cash equivalents
	
	
	
	
	
	

	Sundry  debtors
	
	
	
	
	
	

	
	
	
	
	
	
	

	Other receivables
	
	
	
	
	
	

	Investment in short term deposits
	
	
	
	
	
	

	
	
	
	
	
	
	

	Financial liabilities measured at amortised cost
	
	
	
	
	
	

	Bank loans and overdrafts
	
	
	
	
	
	

	Accruals and other creditors 
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


15. Analysis of Net Assets Among Funds

	
	General
£
	
	Designated
£
	
	Restricted
£
	
	Endowment
£
	
	Total
£

	Fixed Assets
	
	
	
	
	
	
	
	
	

	Investments
	
	
	
	
	
	
	
	
	

	Current Assets
	
	
	
	
	
	
	
	
	

	Current Liabilities
	
	
	
	
	
	
	
	
	

	Net assets at 31 Dec 200xx
	
	
	
	
	
	
	
	
	


Notes to the financial statements for the year ended [insert date] (continued)
16. Funds of the Parish 
	
	At 1 Jan
20xx
£
	
	Income
£
	
	Expenditure 
£
	
	Transfers
£
	
	At 31 Dec
20xx
£

	Endowment funds
	
	
	
	
	
	
	
	
	

	The Smith Bequest
	
	
	
	
	
	
	
	
	

	The Jones Legacy
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Restricted funds
	
	
	
	
	
	
	
	
	

	Flower Fund
	
	
	
	
	
	
	
	
	

	New Hall Fund
	
	
	
	
	
	
	
	
	

	Youth worker Fund
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Unrestricted funds
	
	
	
	
	
	
	
	
	

	Designated Fabric Fund
	
	
	
	
	
	
	
	
	

	Designated Music Fund
	
	
	
	
	
	
	
	
	

	Sunday School Fund
	
	
	
	
	
	
	
	
	

	General Fund
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total funds
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Purposes of Endowment Funds

	· Income from the Smith Bequest is to be used to provide Sunday school teaching materials.

	· Income from the Jones Legacy is to be used to provide music resources.

	

	Purposes of Restricted Funds

	· Flower Fund: This is a fund to provide flowers for display during services of worship.

	· New Hall Fund: This is a fund to assist with the cost of building a new hall adjoining the current building.

	· Youth worker Fund: This is a fund to be used towards the payment of the youth worker's salary.

	

	Purposes of Designated Funds

	· Fabric Fund: The Trustees have set aside funds for the maintenance of the church property.

	· Music Fund: The Trustees have set aside funds for the purchase of music resources for use in worship.

	· Sunday School Fund: The Trustees have set aside funds for use by the Sunday School.

	

	Note only material funds need be disclosed

	


17. Collection for Third Parties

	
	20xx
£
	
	20xy
£

	Bishops’ Appeal
	
	
	

	Christian Aid
	
	
	

	Etc
	
	
	

	
	
	
	


The amounts above have been included in total income for the year under “xx” and in total expenditure for the year under “xx”.

Notes to the financial statements for the year ended [insert date] (continued)
18. Reconciliation of net income/(expenditure) to cash flow from operating activities
	
	20xx
£
	
	20xy
£

	Net income/(expenditure) for the reporting period (as per the statement of financial activities)
	
	
	

	Adjustments for:
	
	
	

	Depreciation charges 
	
	
	

	Dividends, interest and rents from investments 
	
	
	

	Loss/(profit) on the sale of fixed assets 
	
	
	

	
	
	
	

	(Increase)/decrease in debtors 
	
	
	

	Increase/(decrease) in creditors 
	
	
	

	Net cash provided by (used in) operating activities
	
	
	


19. Analysis of cash and cash equivalents

	
	20xx
£
	
	20xy
£

	Cash in hand 
	
	
	

	Notice deposits (less than 30 days) 
	
	
	

	Overdraft facility repayable on demand 
	
	
	

	Total cash and cash equivalents 
	
	
	


20. Transition to Charities SORP (FRS102)

Example 

This is the first year for which the Parish has presented its financial statements complying with the Charities SORP (FRS 102). The date of transition to the Charities SORP (FRS 102) is deemed to be 1 January 20XX. Set out below are the changes in accounting policy which reconcile the funds of the Parish at 1 January 20XX and 31 December 20XX between the amounts as previously reported and the Charities SORP (FRS 102).

	
	
	1 January 20XX
£
	31 December 20XX
£

	Total funds as previously reported 
	
	
	

	Fixed assets now recognised
	
	
	

	Total Funds under the Charities SORP (FRS 102)
	
	
	


There are no differences in the amounts included in the Statement of Financial Activities under the Charities SORP (FRS 102) for the year ended 31 December 20XX and those previously reported.
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